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+HDOWK�	�6DIHW\ 
,W�LV�VFKRRO�SROLF\�WR�HQVXUH�WKDW�HYHU\����������
UHDVRQDEOH�VWHS�EH�WDNHQ�WR�SUHYHQW�LQMXU\�DQG�
LOO�KHDOWK�WR�SHUVRQQHO�E\�SURWHFWLQJ�LQGLYLGXDOV�
IURP�KD]DUGV�DW�ZRUN��7KLV�LQFOXGHV�SXSLOV��
VWXGHQWV��VWDII�DQG�YLVLWRUV�WR�WKH�VFKRRO���
ZKHWKHU�LW�LV�ZLWK�UHVSHFW�WR�WKHLU�ZRUN�RU�RWKHU�
DFWLYLWLHV�� 

3OHDVH�EH�DZDUH�RI�WKH�IROORZLQJ�DW�DOO�
WLPHV�ZKHQ�RQ�WKH�VFKRRO�SUHPLVHV�� 

· 6DIH�:RUNLQJ�3URFHGXUHV��HQVXUH�WKDW�\RX�
DUH��TXDOLILHG�WR�FDUU\�RXW�DQ\�ZRUN�����������
XQGHUWDNHQ�� 

· (QVXUH�DOO�HTXLSPHQW�LV�VDIH�WR�XVH�� 

· (QVXUH�WKDW�\RX�DUH�DZDUH�RI�VDIH�DFFHVV�
SRLQWV�ZKHQ�ZRUNLQJ�DW�KHLJKW�DQG�WKDW�\RX�
KDYH�KDG�DSSURSULDWH�WUDLQLQJ�� 

· 3OHDVH�UHSRUW�DQ\�FRQFHUQV�UHJDUGLQJ���
VDIHW\�RU�KD]DUGV�WR�WKH�VFKRRO�RIILFH�� 

· :H�UHJDUG�WLGLQHVV��FOHDQOLQHVV�DQG��������
HIILFLHQF\�DV�HVVHQWLDO�IDFWRUV�LQ�WKH��������
SURPRWLRQ�RI�KHDOWK�DQG�VDIHW\�� 

· 3HUPLVVLRQ�IRU�DFFHVV�WR�WKH�VFKRRO�NLWFKHQ�
PXVW�EH�VRXJKW�IURP�WKH�NLWFKHQ�PDQDJHU�
RU�+HDGWHDFKHU�� 

· $W�DOO�WLPHV��WKH�VDIHW\�RI�FKLOGUHQ�PXVW�
FRPH�ILUVW�� 

 

$FFLGHQWV� 
,I�\RX�KDYH�DQ�DFFLGHQW�RU�IHHO�XQZHOO��SOHDVH�
HQVXUH�WKDW�RXU�RIILFH�VWDII�DUH�PDGH�DZDUH��
:H�FDQ�DUUDQJH�DVVLVWDQFH�IURP�D�ILUVW�DLGHU�RU�
VHHN�IXUWKHU�KHOS�LI�QHHGHG�� 

'LVDEOHG�9LVLWRUV 
3OHDVH�OHW�XV�NQRZ�RI�DQ\�PRELOLW\�RU�KHDOWK����
LVVXHV�ZKLFK�PD\�HQDEOH�XV�WR�SURYLGH�����������
DVVLVWDQFH�DQG�VXSSRUW�DV�UHTXLUHG��� 

 

)LUVW�$LG� 
)RU�DOO�ILUVW�DLG�UHTXLUHPHQWV�SOHDVH�FRQWDFW�WKH�
VFKRRO�RIILFH��ZKHUH�D�PHPEHU�RI�WKH�RIILFH�
WHDP�ZLOO�GLVSDWFK�D�TXDOLILHG�ILUVW�DLGHU��,W�LV�
KHOSIXO�LI�\RX�DUH�DEOH�WR�SURYLGH�WKH�H[WHQW�RI�
WKH�LQMXU\�RU�LOOQHVV�DQG�WKH�ORFDWLRQ�RI�WKH������
LQGLYLGXDO�ZKRP�LV�UHTXLULQJ�DVVLVWDQFH��$OO����
DFFLGHQWV�RU�QHDU�PLVVHV�PXVW�EH�UHSRUWHG�DQG�
IRUPV�DUH�DYDLODEOH�IURP�WKH�UHFHSWLRQ�RIILFH�� 

 

6PRNH�)UHH 
6PRNLQJ�LV�QRW�SHUPLWWHG�LQ�DQ\�SDUW�RI�WKH�
VFKRRO¶V�SUHPLVHV�DQG�JURXQGV�LQFOXGLQJ�WKH����
HQWUDQFH��DUHD�WR�WKH�VFKRRO��RQ�ODQG�DGMDFHQW���
WR�WKH�VFKRRO�EXLOGLQJ��H�J��FDU�SDUNV��JDUGHQ�
DUHDV��ZDONZD\V��SOD\JURXQGV��HWF���7KLV��������
LQFOXGHV�XVH�RI�H�-�FLJDUHWWHV��7KHUH�DUH�QR���
GHVLJQDWHG�VPRNLQJ�DUHDV�SURYLGHG�ZLWKLQ�WKH�
VFKRRO�EXLOGLQJV�RU�JURXQGV�� 

 

6DIHJXDUGLQJ�2XU�&KLOGUHQ� 
,I�\RX�KDYH�DQ\�FRQFHUQV�UHJDUGLQJ�WKH�VDIHW\�
DQG�ZHOOEHLQJ�RI�DQ\�FKLOG�LQ�RXU�VFKRRO��SOHDVH�
VSHDN�WR�RQH�RI�RXU�6FKRRO�'6/V�� 

+HDWKHU�*RGGLQJ��+HOHQ�(YDVRQ��5RVDQQD��
'\HU�RU�&ODLUH�%XWOHU 

3OHDVH�UHPHPEHU�WKH�LPSRUWDQFH�RI� 

FRQILGHQWLDOLW\� 

:HOFRPH�WR�RXU�VFKRRO��������������������������

7KLV�OHDIOHW�KDV�EHHQ��GHVLJQHG�WR�KHOS�

\RX�XQGHUVWDQG�WKH�PHDVXUHV�SXW�LQ�

SODFH�LQ�RUGHU�WR���SURWHFW�\RXU�KHDOWK��

VDIHW\�DQG�VHFXULW\�ZKLOVW�YLVLWLQJ���������

RXU�VFKRRO� 
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,QWURGXFWLRQ 

:H�KRSH�WKDW�\RXU�YLVLW�WR�XV�ZLOO�EH�HQMR\DEOH��
LQIRUPDWLYH�DQG�VDIH��:H�ZRXOG�EH�JUDWHIXO�LI�\RX�
FDQ�WDNH�D�IHZ�PRPHQWV�WR�IDPLOLDULVH�\RXUVHOI�
ZLWK�WKH�IROORZLQJ��JXLGDQFH�ZKLFK�LV�LQWHQGHG�WR�
HQVXUH�WKH�KHDOWK��VDIHW\�DQG�VHFXULW\�RI�DOO�RXU�
YLVLWRUV���,I�\RX�KDYH�DQ\�VXJJHVWLRQV�WKDW�PLJKW�
KHOS�WKLV�SURFHVV��SOHDVH�FRQWDFW�WKH�VFKRRO�����
RIILFH�� 

6HFXULW\� 

8SRQ�DUULYDO�DOO�YLVLWRUV�VKRXOG�UHSRUW�WR�WKH�
VFKRRO�RIILFH��$OO�YLVLWRUV�ZLOO�EH�DVNHG�WR�VLJQ�WKH�
YLVLWRUV¶�ERRN�DQG�EH�JLYHQ�D�YLVLWRUV¶�EDGJH�ZLWK�
D�UHG�ODQ\DUG��7KH�EDGJH�VKRXOG�EH�ZRUQ������
SURPLQHQWO\�WR�HQDEOH�VWDII�DQG�SXSLOV�WR�YHULI\�
WKDW�\RX�DUH�DQ�DXWKRULVHG�YLVLWRU��3OHDVH�NHHS�DOO����
KDQGEDJV�DQG�YDOXDEOHV�ZLWK�\RX�DW�DOO�WLPHV��,I�
\RX�OHDYH�WKH�EXLOGLQJ�IRU�D�VKRUW�WLPH��SOHDVH�H[LW�
YLD�WKH�VFKRRO�RIILFH��LQIRUPLQJ�WKH�VWDII�DV�\RX�
JR��$W�WKH�HQG�RI�\RXU�YLVLW��\RX�VKRXOG�UHWXUQ�WR�
WKH�VFKRRO�RIILFH�WR�VLJQ�RXW�DQG�UHWXUQ�WKH�EDGJH�
EHIRUH�OHDYLQJ�VFKRRO�SUHPLVHV�� 

&RYLG�����&XUUHQW\�RQ�DUULYDO�WR�WKH�VFKRRO��
\RX�ZLOO�EH�DVNHG�IRU�\RXU��GHWDLOV��LQFOXGLQJ�
PRELOH�QXPEHU�WR�VLJQ�\RX�LQ�WKH��9LVLWRUV¶�
ERRN��<RX�ZLOO�WKHQ�EH�DVNHG�WR�ZHDU�WKH�IDFH�
PDVN�DW�DOO�WLPHV�DQG�WR�JHO�\RXU�KDQGV���
:KHQ��GHSDUWLQJ�IURP�WKH�VFKRRO��\RX�ZLOO�EH�
VLJQHG�RXW��6KRXOG�ZH�KDYH�D�FDVH�RI�&RYLG�
����\RX�ZLOO�EH�FRQWDFWHG��LPPHGLDWHO\�� 

)LUH�6DIHW\�DQG�(YDFXDWLRQ 

2Q�GLVFRYHULQJ�D�ILUH�� 

6RXQG�WKH�ILUH�DODUP�E\�EUHDNLQJ�WKH�JODVV�DW�D�
FDOO�SRLQW�� 

(YDFXDWH�WKH�EXLOGLQJ�IURP�WKH�QHDUHVW�ILUH�H[LW�
DQG�JR�WR�WKH�ERWWRP�SOD\JURXQG� 

5HSRUW�WR�WKH�RIILFH�WHDP�ZKR�ZLOO�EH�UHVSRQVLEOH�
IRU�FKHFNV�DJDLQVW�WKH�YLVLWRU�ERRN�� 

3OHDVH�HQVXUH�\RX�DUH�DZDUH�RI�� 

· 7KH�QHDUHVW�H[LW� 
· +RZ�WR�UDLVH�WKH�DODUP� 
· 7KH�ORFDWLRQ�RI�WKH�DVVHPEO\�DUHD��WKH�VFKRRO�

ERWWRP�SOD\JURXQG��� 
 

2Q�KHDULQJ�WKH�ILUH�DODUP�� 

2Q�KHDULQJ�WKH�ILUH�DODUP��GR�QRW�SXW�\RXUVHOI�RU��
RWKHUV�DW�ULVN�� 

7KH�DODUP�LV�VLJQDOOHG�E\�D�FRQWLQXRXV�ULQJLQJ�
VRXQG�� 

7KH�PHPEHU�RI�VWDII�VKRXOG�DVVXPH�WKH�VDIHW\�RI�
SXSLOV�DV�D�SULRULW\��HYDFXDWLQJ�WKH�EXLOGLQJ�YLD�WKH�
QHDUHVW�ILUH�H[LW��DV�TXLFNO\�DQG�FDOPO\�DV����������
SRVVLEOH�� 

)ROORZ�DQ\�LQVWUXFWLRQV�JLYHQ�WR�\RX�E\�\RXU�KRVW�
DQG�GR�QRW�WDNH�DQ\�SHUVRQDO�ULVNV�� 

7KH�DVVHPEO\�PXVW�SRLQW�LQ�WKH�HYHQW�RI�DQ�����
HYDFXDWLRQ�LV�RQ�WKH�VFKRRO�ERWWRP�SOD\JURXQG��
5HSRUW�WR�WKH�RIILFH�WHDP�ZKR�ZLOO�EH�UHVSRQVLEOH�
IRU�FKHFNV�DJDLQVW�WKH�YLVLWRU�ERRN��1R�RQH�PD\����
UH-HQWHU�WKH�EXLOGLQJ�RQFH�WKH�DODUP�VRXQGV�XQWLO�
WKH�DOO�FOHDU�LV�JLYHQ�� 

*XLGH�'RJV 
2QO\�JXLGH�RU�DVVLVWDQFH�GRJV�DUH�SHUPLWWHG�RQ�
WKH�VFKRRO�VLWH�� 

 

/RFNGRZQ�3URFHGXUH 
®)285�³�ILYH�-�VHFRQG´�EODVWV�RI�EHOO 
®*R�WR�FODVVURRP�RU�QHDUHVW�VDIH�SODFH 
®&ORVH�ZLQGRZV�DQG�SXOO�GRZQ�EOLQGV 
· 7KH�QHDUHVW�H[LW� 
· +RZ�WR�UDLVH�WKH�DODUP� 
· 6ZLWFK�RII�OLJKWV 
· /RFN�FODVVURRP�GRRU 
· 0RELOH�SKRQH�RQ�VLOHQW� 
· &KLOGUHQ�JR�XQGHU�WKH�WDEOHV� 
®7HDFKHUV�WDNH�UHJLVWHU 
®7H[W�+*��RU�KHDG�RI�VFKRRO�RQ�WKH�GD\��WR�
FRQILUP�DOO�WKHUH�RU�ZKR�LV�PLVVLQJ 

H�J��2ZOV�-�VDIH 
H�J��2ZOV�-�6HDQ�PLVVLQJ 


